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AGENDA 
KERN, INYO AND MONO 

WORKFORCE DEVELOPMENT BOARD 
YOUTH COMMITTEE 
NOVEMBER 18, 2020 

Location:   Microsoft Teams 
Time: 3:00 pm. to 4:00 pm. 
Teams Meeting: (831) 296-3421 
Access Code: 118 899 275# 

Committee Members: 
Norma Rojas-Mora, Chair 
Dale Countryman 
Jim Elrod 
Teresa Hitchcock 

Ian Journey 
Karine Kanikkeberg 
Diane  McClanahan 
Clare Pagnini 

Leticia Perez 
Jayme Stuart 
Greg Terry 
Veronica Vega 

David Villarino 
Todd Yepez 

Page No. 
I. Introductions
II. Public Comments

This portion of the meeting is reserved for persons to address the Committee on any matter not on
this agenda but under the jurisdiction of the Committee. Committee members may respond briefly
to statements made or questions posed.  They may ask a question for clarification, make a referral
to staff for factual information or request staff to report back to the Committee at a later
meeting.  Also, the Committee may take action to direct the staff to place a matter of business on a
future agenda.  SPEAKERS ARE LIMITED TO THREE MINUTES.

III. New Business
1-3 A. Approval of the August 12, 2020, Meeting Minutes – Action Item
4-5 B. Recommendation to Issue Request for Refunding for Workforce

Innovation and Opportunity Act Youth Programs for Program Year
2021-22 – Action Item

6 C. Proposed Kern, Inyo and Mono Workforce Development Board and
Committees’ Meeting Schedule for Calendar Year 2021 – Action
Item

7-9 D. Standing Committee Composition – Action Item
10-16 E. Notification of Travel Opportunity to Attend California Workforce

Association’s Annual Youth@work Conference
17 F. Youth Agency Quarterly Projection Update

G. EPIC @ the Beale Update
IV. Committee Member Comments
V. Miscellaneous Filings

18-19 A. Status of Youth Subgrantee Monitoring Reports
20 B. Youth Committee Attendance Report
21 C. Kern, Inyo and Mono Workforce Development Board and

Committees’ Meeting Schedule for Calendar Year 2020

Disabled individuals who need special assistance to attend or participate in a meeting of the Workforce Development Board may 
request assistance at Employers’ Training Resource, 1600 East Belle Terrace, Bakersfield, California  93307 or by calling (661) 336-
6893.  Every effort will be made to reasonably accommodate individuals with disabilities by making meeting materials available in 
alternative formats.  Requests for assistance should be made at least three (3) working days in advance whenever possible. All 
agenda item supporting documentation is available for public review at Employers’ Training Resource, 1600 East Belle Terrace, 
Bakersfield, CA  93307 during regular business hours:  8:00 a.m. - 5:00 p.m., Monday through Friday, following the posting of the 
agenda.  Any supporting documentation that relates to an agenda item for an open session of any regular meeting that is 
distributed after the agenda is posted and prior to the meeting will also be available for review at the same location.  Please 
remember to turn all cell phones and all personal mobile devices to silent. 



KERN, INYO AND MONO 
WORKFORCE DEVELOPMENT BOARD 

YOUTH COMMITTEE 
DISCUSSION AND ACTION ITEMS 

AUGUST 12, 2020 

Members Present: Norma Rojas-Mora, Dale Countryman, Jim Elrod, Teresa 
Hitchcock, Ian Journey, Karine Kanikkeberg, Diane McClanahan, Clare Pagnini, 
Greg Terry, Veronica Vega, David Villarino, Jayme Stuart and Michael 
Vogenthaler. 

:•· 

Members Absent: Leticia Perez, John Means, apg,rodd Yepez*. 

Staff Present: Elaine Basham, Marsha Charles, Aaron Ellis, Linda McKinzie, 
Sandra Gutierrez-Miller and Jeremy Shu.rp-aker, 

.«•·· 

Guests Present: Joel Kammeraul, 

The meeting was called to order at 3:00 p.m. by Teresa Hitchcock virtually via 
Microsoft TEAMS. 

*Unexcused Absence

INTRODUCTIONS . ;;,.,.. . , .. &. ··· , .. ,� ,. 

Marsha Charles,,:.�tc:t'the:i;aames of -�JL.mem6:er�hd they' responded when their 
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APP.�ROVAL OF THE MAY'20, 2020, ME&TING MINUTES 
Jim �EliiQd made a motiQo to aru>Jove theMay 20, 2020, meeting minutes. Diane 

�--·.• . »: 

McClarf®.�.n seconded the motion! All ayes. Motion carried. 
,X,,:,;,·,x . :,:,;�;"!;:- • 

::::-
.-. .-. 

STANDING COMMITTEE COMPOSITION 
Elaine Basham,tfhat although this committee did not recommend it, the PBS 
committee did en�u.ire,:a.P:9'Gt reducing the potential Program, Youth and Business 
Services Committee ·-(RYBS) to a smaller size. As directed by the WDB in 
February, staff presented options to the Executive Committee at its meeting in 
May. After that discussion, the Executive Committee directed staff to bring further 
information back to your committee and the PBS. Elaine informed the committee 
that having non-WDB members on the committee is a requirement of the Local 
Plan. Elaine said that the smallest composition of the PYBS Committee would be 
WDB members representing Business five (5), Labor one (1 ), WDB Executive 
Secretary one (1 ), and two (2) non-WDB members totaling nine (9). She then 
informed them of the recommendation of the PBS committee to leave the 
committees separate. 
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Jim asked how many members each committee was short on the non-WDB 
member requirement. Elaine stated neither committee had any non-WDB 
members. 

Jim Elrod made a motion to recommend staff leave the committees separate. Ian 
Journey seconded the motion. All ayes. The motion carried. 

Youth Waivers California May Submit to U.S. Department of Labor 
Elaine Basham informed the committee the State issued Workforce Services 
Information Notices (WSIN) 20-01 which is a list of proposed waivers of Workforce 
Innovation and Opportunity Act (WIOA) statutory requirements. The California 
Workforce Association (CWA) developed an additional measure, through 
consensus of its members, which affects Youth Programs. After review, staff 
requested that the California Workforce Development Board (CWDB) include the 
Youth waiver in its request to the U.S. Department of Labor. 

The Youth waiver would reduce the out-of-school youth (OSY) expenditure rate 
from 75% to 50%. It would also expand the OSY definition to include in-school 
youth (ISY) that are at-risk of dropping out. Additionally, to youth at-risk of dropping 
out, it would expand OSY definition to include youth at-risk of becoming otherwise 
disconnected from public and community systems and services. This waiver will 
allow the Local Board to align workforce and economic realities within the area to 
design programs in direct response to the needs of youth during this pandemic. 

Elaine also informed the committee that ETR submitted a letter of support to the 
Department of Labor but at the time of this meeting has not heard anything back. 

Teresa concurred that ETR has not heard anything from DOL as of yet but that 
California was a little late in getting the waiver submitted. 

YOUTH AGENCY QUARTERLY PROJECTION UPDATE 
Linda Mckinney explained expenditures through June 30, 2020, (100% of the fiscal 
year), youth providers had submitted actual and accrued expenditures equal to 
55% of the total allocated to youth sub-recipients. The final closeout is still being 
processed and it is anticipated that expenditures will increase slightly. 

Linda noted that the unspent funds would not be subject to recapture this program 
year. As previously reported, to reduce the negative impacts of the COVID-19 
outbreak to Local Areas' program planning efforts, the state granted a waiver of 
the Local Workforce Development Area (Local Area) requirement to obligate at 
least 80% of their WIOA formula funds. Employers' Training Resource anticipates 
carrying over approximately $1,600,000 out of the $3,556,846 allocated to sub
recipients into PY 2020-21. 

Teresa informed the committee that the school districts are retooling how they 
provide services to youth. 

Norma asked if ETR was able to process intakes. Teresa confirmed that ETR is 
still doing intakes for customers. 
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EPIC @ THE BEALE UPDATE 
Sandra Gutierrez-Miller gave an update on the EPIC@the Beale. The staff is doing 
online orientation and doing intakes on the phone and then meeting in person to 
complete the process. All of the CASAS workshops have been moved to an on line 
platform and the students are asking for different classes such as a cooking class. 

Staff is providing supportive services to enrolled clients like bus passes, gas cards, 
and refilling the gas cards by email and curbside pick-up. 

Teresa commended Sandra and her staff on the work they are doing. 

Aaron Ellis informed the committee of a new EPIC location on H and 22nd street 
and that it will be ready in November. Aaron said that Sandra is also working on 
expanding service to the outlying areas. 

Ian Journey offered assistance in the cooking classes. 

COMMITTEE MEMBERS COMMENTS 
There were no committee member comments. 

MISCELLANEOUS FILINGS 
The Committee was provided with the Youth Committee attendance report, and 
the Kern, Inyo and Mono Workforce Development Board and Committees' Meeting 
Schedule for Calendar Year 2020. 

As there was no further business, the meeting adjourned at 3:35 p.m. 
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November 18, 2020 

Youth Committee 
Kern, Inyo and Mono 
Workforce Development Board 
1600 E. Belle Terrace 
Bakersfield, CA 93307 

RECOMMENDATION TO ISSUE REQUEST FOR REFUNDING FOR WORKFORCE 

INNOVATION AND OPPORTUNITY ACT YOUTH PROGRAMS FOR PROGRAM 

YEAR 2021-22 

Dear Committee Member: 

One of the primary functions of the Youth Committee is to identify and recommend funding 
for eligible providers of services and training programs for youth activities under the 
Workforce Innovation and Opportunity Act (WIOA). It is time to begin this process for 
Program Year (PY) 2021-22. 

Under current regulations (State Employment Development Department Workforce 
Services Directive WSD17-08), a full Request for Proposals (RFP) is required at least 
once every four years. Therefore, if year one is funded under an RFP process then, with 
your Workforce Development Board's approval, years two through four can be funded 
under the more limited Request for Refunding (RFR) process. The RFR process is more 
streamlined and allows us to continue to fund existing programs/services that are still 
needed and successfully meeting their contracted goals. 

RFPs were last issued for In-School Youth (ISY) services for PY 2020-21 and for Out-of
School Youth (OSY) services for PY 2019-20. Staff is recommending that we utilize the 
more limited RFR process for PY 2021-22 (July 1, 2021 - June 30, 2022) to consider 
continued funding for current programs. 

For your information, the WIOA allocation for PY 2021-22 has not been announced. We 
are hopeful that funding for Youth programs will remain at or near current levels. If we do 
have a need to issue an RFP for unanticipated funding or need, we request your 
authorization to do so. 

TERESA HITCHCOCK, ASSIST ANT COUNTY ADMINJSTRA TIVE OFFICER 

I 600 E. BELLE TERRACE, BAKERSFIELD, CA 93307 OFFICE: 661.336.6893 FAX: 661.336.6858 INTERNET: www.etronline.com 

A proud partner of America's Job Center of California 
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Therefore, IT IS RECOMMENDED that your Committee recommend that the Workforce 
Development Board authorize the issuance of a Request for Refunding (RFR) for Youth 
programs for Program Year 2021-22 and, if needed, a Request for Proposals (RFP) for 
other workforce opportunities that may emerge over the course of the year. 

Teresa Hitchcock 
Assistant County Administrative Officer 

TH:sw 
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PROPOSED KERN, INYO AND MONO 
WORKFORCE DEVELOPMENT BOARD AND 

COMMITTEES' MEETING SCHEDULE 
CALENDAR YEAR 2021 

Program and Business Services Committee 
*America's Job Center of California - Bakersfield, 1600 East Belle Terrace, Bakersfield, 2nd 

Floor

,:., -:-· ,(, 

Thursday, February 18, 2021, 8 a.m. 
Thursday, May 13, 2021, 8 a.m. 
Thursday, September 16, 2021, 8 a.m. 
Thursday, November 18, 2021, 8 a.m. 

-� "¥}::��{f�: -�--
-..:•: . 

'<I;: 

&···:-&, 

Youth Committee 
*America's Job Center of California - Oildale Affiliate, 1129 Olive Dr�v:e, Bakersfield

Wednesday, February 24, 2021, 3 p.m. 
Wednesday, May 19, 2021, 3·p.m. 
Wednesday, September 22, 2021, p p.m. 
Wednesday, December 1, 2021, 3 f):m. 

Executive Committee .. 

*America's Job Center:-ofaCafifornia - Bakersfield; .,16Q.(i�East Belle Terrace, Bakersfield, 2nd 

Floor · . .,,,, .. ,., '' 

Thursday, March 4, 2021, 4 p.m. vtt,'if:· 
Thursday, May 27, 2021, 4 p.m. ···lt. 
Thu�sday, September 30, 2021, 4 p.m. �t;� 
�_l)qi;s:day, December 9, 2021, 4 p.m, &<t.:-.• �tW

��-t.�:i� .. •:-: · -� w .. +:r: 

Workforc'e�t>evelopment ·soard "' 

*lnternationc11�-B�ptherhood of:'�lectrical Workers, 3921 North Sillect Avenue, Bakersfield
Wednesday, March 17, 2.021, 7 a.m. 
Wednesday; June 9, 2021; 7 a.m. 
Wednesday, October q 2021, 7 a.m. 
Wednesday, December 15, 2021, 7 a.m. 

*Due to COVID-19, all meetings will take place virtually until further notice.
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November 18, 2020 

Youth Committee 
Kern, Inyo and Mono 
Workforce Development Board 
1600 E. Belle Terrace 
Bakersfield, CA 93307 

STANDING COMMITTEE COMPOSITION 

Dear Committee Member: 

We recently contacted Workforce Development Board (WDB) and committee members 
whose terms are expiring on December 31, 2020 to determine if they are interested in 
continuing to serve for another term. If your term is expiring and you have not done so, 
please contact Marsha Charles to advise of your interest. The WDB will reappoint 
members at its December 9, 2020 meeting. 

At its August 26, 2020 meeting, the WDB concurred with the standing committees' 
recommendation that combining your committee with the Program and Business Services 
(PBS) Committee would likely result in losing dedicated and experienced experts on 
Youth needs and chose to maintain the current committee structure. 

As you know, the Workforce Innovation and Opportunity Act (WIOA) requires that any 
standing committee of the local WDB have at least two non-WDB members with 
experience and expertise relevant to the committee. Currently your committee is in 
compliance with non-WDB members. 

Student Representative Veronica Vega submitted her resignation (attached) from the 
Youth Committee (YC) on October 27, 2020. WIOA did away with the Chief Local Elected 
Official (CLEO) appointed Youth Council, which could be grandfathered in to a standing 
committee whose members are appointed by the WDB. The Youth Council had 
mandatory representation including a Student Representative. Although WIOA does not 
require a student or youth serve on your committee, with the highest disconnected youth 
rates in the country, it seems prudent to continue this membership. 

TERESA HITCHCOCK, ASSISTANT COUNTY ADMINISTRATIVE OFFICER 

1600 E. BELLE TERRACE, BAKERSFIELD, CA 93307 OFFICE: 661.336.6893 FAX: 661.336.6858 INTERNET: www.etronline.com 

A Career Services Center Partner 7



2 

With Ms. Vega's resignation, the six (6) non-WDB members on the current YC are a 
Community-Based Organization (CBO), a retiree, a CLEO, one law enforcement, a 
one-stop provider and an educator. WDB members serving on the YC represent 
Business -three (3); Labor -one (1 ); Education -two (2); and One-Stop Partner programs 
-two (2) for a total committee size of fourteen. 

Therefore, IT IS RECOMMENDED that your Committee recommend to the Executive 
Committee that it accepts Veronica Vega's resignation. It is also recommended that your 
committee discuss whether to recruit and nominate a student to replace Ms. Vega. 

Sincerely, 

<ff'---� � 
Teresa Hitchcock 
Assistant County Administrative Officer 

TH:eb 

Attachment 
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October 19, 2020 
Employers' Training Resource 
1600 E. Belle Terrace 
Bakersfield, CA, 93307 

Dear Marsha and Youth Committee, 

I am no longer able to continue my responsibilities as a member on the Youth 
Committee due to my school and work responsibilities. It has been a great experience 
serving on the committee for the past 5 years. I am grateful for the opportunity to serve 
as a member of the committee and I truly enjoyed attending each of the meetings. I 
have learned so much from each person on the board and all of the community 
members in attendance that serve our youth each and every day. I wish you and all of 
the Youth Committee members the best as they continue servir1g. 

Best Regards, 

Ve�::�vfr-
Student Representative 
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November 18, 2020 

Youth Committee 
Kern, Inyo and Mono 
Workforce Development Board 
1600 E. Belle Terrace 
Bakersfield, CA 93307 

EMPLOiERS' 

NOTIFICATION OF OPPORTUNITY TO ATTEND CALIFORNIA WORKFORCE 
ASSOCIATION'S ANNUAL YOUTH@WORK CONFERENCE 

Dear Committee Member: 

This is to notify you of the opportunity to attend the California Workforce Association's 
annual Youth@Work Conference. Held every January, the conference features 
workshops on a variety of topics of importance to youth providers and those who oversee 
the development and management youth programs. 

Due to the COVID-19 pandemic, the conference will be held virtually this year from 
January 19-22, 2021. The theme is "Empowering Changemakers!" and will address the 
formidable issues facing youth and young adults in preparing for work in today's economy. 
The cost for non-youth to attend the conference is $299.00 per ticket. More information 
is available at http://www.cwayouthatwork2021.heysummit.com. 

If you would like to attend under our committee travel policy, please complete the attached 
application for consideration. We encourage you to take full advantage of this opportunity 
to increase your knowledge regarding Workforce Innovation and Opportunity Act youth 
issues. 

Teresa Hitchcock 
Assistant County Administrative Officer 

TH:sw 

Attachment 

TERESA HITCHCOCK, ASSIST ANT COUNTY ADMINISTRATIVE OFFICER 

1600 E. BELLE TERRACE, BAKERSFIELD, CA 93307 OFFICE: 661.336.6893 FAX: 661.336.6858 INTERNET: www.etronline.com 

A proud partner of America's Job Center of California 
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Youth@Work 2021 - Empowering Changemakers Youth@Work 2021 - Empowering Changemakers 

----- ---------- -- - --

7 CW A's Annual Youth Conference: Youth@Work 2021 will be a Virtual Conference 

Youth@Work 2021 
Empowering Changemakers 

January 19, 20, 21, 22, 2021 
cwa::-:-
collfomlo "' td( c 11 ,l1nn 

"The future depends on what [we] do today.'' - Mahatma Gandhi 

The year 2020 has been, in a word •.. tumultuous. The world-wide pandemic COVID-19 has not only 

changed the global economy in ways incomprehensible just a year ago, but it has also challenged us 

to rethink how our services are effectively designed and delivered. Social injustice and inequality are 

at the forefront of our minds, and we are committed to continuing the conversation. The Black Lives 

Matter movement is bringing to light many systemic, racial prejudices, and inequality issues which 

plague our reality. Now, more than ever, our challenge is to help young adults create viable 

economic futures, meaningful careers, and achieve life success trajectories from this emerging 

workforce. 

The Youth@Work 2021 Conference will address formidable issues facing youth and young adults in 

preparing for work in today's economy. Our theme, EmR.owering Changemakers!. refers to the 

potential of all youth and young adults to be the change they want to see in the world, and to 

empower them to actualize their future goals. Our role is to ensure our youth can fully participate in 

the modern economy and be able to carve out a career in which they can enjoy and thrive. 

Therefore. we have developed 2 Workshog Tracks: 

Youth Service Providers: $299 .00 per ticket (includes full conference and youth track) 

Youth/Young Adult Track: $99.00 per ticket (intended for youth participants) 

Each track is been meticulously designed to empower, uplift, and inspire you to take 
action. By working together, we can ensure the next generation's of workforce has the 
necessary foundation for a thriving future. 

1/6 
11



KERN, INYO, MONO COUNTIES CONSORTIUM 
WORKFORCE DEVELOPMENT BOARD AND COMMITTEE 

TRAVEL POLICY AND PROCEDURES 
(Covering Conference/Training/Seminar Attendance and Travel) 

[Adopted October 15, 2015] 

1. PURPOSE

The Governor of California has designated the Kern, Inyo, Mono Counties 
Consortium (KIM) as a Local Workforce Development Area under the federal 
Workforce Innovation and Opportunity Act of 2014 (WIOA). The Workforce 
Development Board (WDB) and Standing Committees (SC) members are 
encouraged to attend events that will enhance their knowledge of local, State and 
Federal WIOA issues. Members can and should take advantage of the 
workshops and opportunities for networking to further their ability to contribute to 
the Board and Committees' effectiveness. 

In an effort to minimize any financial hardships service on the WDB or SC may 
cause their members and in order to sponsor and encourage member 
participation at conferences, training and seminars, WIOA funds may be used to 
reimburse members for authorized expenses incurred during service to the WDB 
and SC. This policy sets forth the guidelines for such spending and 
reimbursement and is based on the County of Kern's travel, meal and lodging 
policy which is changed from time to time. 

As limited funding will be made available for WDB and SC members to travel (the 
amount to be approved by the WDB annually), the WDB Chairperson will 
encourage and seek volunteers, approve requests, and make recommendations 
through the Executive Committee, as time permits. It is expected that non
business members (e.g., those members representing community-based 
organizations, education, labor, partner agencies, etc.) seek funding from their 
own agencies/organizations first. There may be occasions when sharing costs 
will be considered, particularly when agencies/organizations have a duality of 
purpose in the conference, training or seminar. Members who represent 
agencies/organizations and who have WIOA or other workforce funds available 
should use those funds prior to asking for WDB sponsorship. 

2. MEMBER ELIGIBILITY TO REQUEST TRAVEL AND PRIORITY OF SERVICE

In order for travel requests to be considered, the member must: 

• Be listed on the KIM WDB or SC roster on file at Employers' Training
Resource (ETR) and the Kern County Board of Supervisors, as applicable;

KIM Board Member Travel Policy 
Updated 2/12/19 
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• Be a member in good standing defined as unexpired term and meeting
attendance requirements; and

• Have complied with the travel policy in the past, if applicable, including the
requirement to provide a written and/or oral report at the next WDB or SC
meeting following the conference, training or seminar.

To encourage broad participation, generally a member will be considered for one 
conference, training or seminar per year, and the number of attendees per event 
will be limited. Priority will be given to members whose costs will be shared by 
another entity, members more likely to benefit than other members (based on the 
training/seminar/conference topic), and officers of the WDB and SC. 

Events which involve no cost are not covered by this policy. Members are 
encouraged to attend local events, participate in free webinars, and leverage 
other resources to expand their workforce development knowledge and to 
network. 

Only approved training/seminars/conferences will be considered under this 
policy. All expenses must be justified to demonstrate that they are necessary 
and reasonable. Examples of allowed events include the California Workforce 
Association (CWA) Annual Youth Conference, Spring Conference and Meeting of 
the Minds. ETR staff will alert the WDB and SC of upcoming events. The 
Executive Committee and WDB Chairperson will have final approval as to which 
events will be considered allowable and which travel requests will be approved, 
based on the recommendation of the ETR Director. As the Executive Committee 
and WDB meet quarterly, to ensure timely travel reservations and meeting "early 
bird" or government discounts, the WDB Chairperson will be authorized to 
approve events and travel requests on behalf of the Executive Committee. 
These approvals will be reported at the next regularly scheduled meeting of the 
Executive Committee and the WDB. The WDB Chairperson will resolve any 
conflicts that may arise regarding conference attendance. The Kern County 
Board of Supervisors has final approval of travel using WIOA or other County 
funds. 

3. BOARD MEMBERJCOMMITTEE TRAVEL REQUEST FORM

Any member requesting travel reimbursement will complete a "Kern, Inyo, Mono 
Counties Consortium Workforce Development Board and Committee Members 
Travel Request Form" which will require the member to justify why it is in the 
interest of the WDB or SC for that member to attend the training, seminar or 
conference. All non-business members will have to provide verification that they 
have requested the agency or organization they represent to sponsor or partially 
sponsor their attendance at the training, seminar or conference; the agency or 
organization response; and the amount of sponsorship if any. 

2 KIM Board Member Travel Policy 
Updated 2/12/19 
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4. TRAVEL REQUESTS

Approved travel requests will be processed by ETR staff following the County of
Kern's travel, meals, and lodging policy which changes from time to time.

5. ALLOWABLE EXPENSES

A. General Provisions

When possible, ETR staff will be responsible for all conference
registration arrangements, hotel reservations, transportation reservations
and trip logistics. Members who use WIOA/County funds to travel should
do so in the most reasonable economic manner possible. This would
include obtaining government rates or special conference rates at hotels,
shopping for reasonable airfares, and using public transportation if
available and reasonably convenient.

Once a member has been approved to travel, ETR staff will complete the
necessary paperwork and submit to the ETR Director, the County
Administrative Office, and the Kern County Board of Supervisors for
processing/approval.

B. Expenses

Allowable expenses may include the following:
• Conference/training registration fees

• Hotel accommodations

• Mileage

• Intercity/state transportation

• Toll charges
• Parking

• Meals (those not provided as part of the conference)

Acceptable rates for the above will be determined by the County of Kern's 
travel policy. Members will be required to submit receipts for hotel, 
parking, and other expenses along with a copy of the agenda or flyer for 
the event. If valet parking is the only service provided by the hotel for 
guests, you must obtain from the hotel a written statement confirming that 
only valet parking is available. Meal per diem availability is based on 
location and departure/return times. 

C. Automobile Insurance

The liability on any personal vehicle used for WDB or SC business must
conform to the minimum requirements of the California Vehicle Code.
Members will not be reimbursed for mileage expenses unless proof of

3 KIM Board Member Travel Policy 
Updated 2/12/19 
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automobile insurance coverage or a Certificate of Insurance is on file with 
the County of Kern. Members should submit proof of such coverage to 
ETR staff prior to travel. 

6. TRAVEL REQUEST APPROVAL

All travel requests are to be submitted to the ETR Director for review. Requests
will be forwarded to the WDB Chairperson and the Executive Committee for
consideration and approval. Requests approved will be processed by ETR staff
and submitted to the County Administrative Office and the Kern County Board of
Supervisors for approval. The member will be notified as soon as possible when
the travel request has been finalized. The member may need to submit
additional items to complete the travel claim process. Care should be taken to
ensure that approved travel does not exceed the WDB/SC travel budget.

7. POST-CONFERENCE REPORT

Members who attend conferences, training or seminars are expected to make a
report to the WDB or SC at the next regular meeting of the WDB or SC following
the event and to contribute informational and training materials to the ETR
resource library. This will be an agenda item.

4 KIM Board Member Travel Policy 
Updated 2/12/19 
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KERN, INYO, MONO COUNTIES CONSORTIUM 
WORKFORCE DEVELOPMENT BOARD AND COMMITTEE MEMBERS 

TRAVEL REQUEST FORM 

Name: Date: 

Address: 

Phone: 

I am a member of: 
(check all that apply) 

D Workforce Development Board (WDB) Member 
D Youth Committee 
D Program and Business Services Committee 
D Executive Committee 

Agency/Employer I represent: 

Am I a Member in good standing? (See Travel Policy for definition) Yes __ _ No 
---

If no, explain: ____________________________ _ 

Event Information 
Conference/Training/Seminar Name: ____________ _ 

Travel Location: 

Event Dates: 
----------------------

Depa rt u re Date/Time: _________________ _ 

Return Date/Time: 
--------------------

Sponsorship/Cost Sharing [REQUIRED for all non-business Members): 
If I represent a WIOA partner agency or non-business organization, attach verification that the 
agency/organization will/will not pay for all/part of the travel expenses that I am requesting. 
Indicate pledged amount, if any. It is encouraged that costs be paid with other funds or shared prior to 
asking for WDB sponsorship. 

Justification for Request: I wish to attend the above event for the following reasons: 

NOTE: If necessary or appropriate, please attach additional information as justification. 

Submit to: 

Employers' Training Resource 
Attn: Teresa Hitchcock 

1600 East Belle Terrace, Bakersfield, CA 93307 
Fax: 661-336-6855 
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November 18, 2020 

Youth Committee 
Kern, Inyo and Mono 
Workforce Development Board 
1600 E. Belle Terrace 
Bakersfield, CA 93307 

EMPLOiERS' 

YOUTH AGENCY QUARTERLY PROJECTION UPDATE 

Dear Committee Member: 

Through September 30, 2020 (25% of the fiscal year), youth agencies have submitted 
actual and accrued expenditures equal to 4.5% of the total allocated to youth sub
recipients. A straight-line projection through June would predict expenditures of 18% of 
the total allocation to sub-recipients. Due to differences in reporting by individual 
agencies, if the current trend continues, we anticipate expenditures closer to 25% of the 
total allocation. 

Our youth agencies' ability to recruit, enroll, and provide services has been severely 
hindered by the COVID-19 pandemic and the resulting closures. This is most evident with 
our sub-recipients that are school districts, and we are hopeful that this trend will reverse 
as schools can reopen. 

We are continuing to work with our youth providers to closely monitor expenditures. 

Teresa Hitchcock 
Assistant County Administrative Officer 

TH:sw 

TERESA HITCHCOCK, ASSISTANT COUNTY ADMINISTRATIVE OFFICER 

1600 E. BELLE TERRACE, BAKERSFIELD, CA 93307 OFFICE: 661.336.6893 FAX: 661.336.6858 INTERNET: www.etronline.com 

A proud partner of America's Job Center of California 

17



November 18, 2020 

Youth Committee 
Kern, Inyo and Mono 
Workforce Development Board 
1600 E. Belle Terrace 
Bakersfield, CA 93307 

STATUS OF YOUTH SUBGRANTEE MONITORING REPORTS 

Dear Committee Member: 

The following reports have recently been completed and are being filed with your 
Committee. 

Monitoring reports with no findings: 

Kern County Superintendent of Schools (8/5/20) Fiscal report. 
Tehachapi Unified School District (8/24/20) Program report. 

Monitoring reports with findings: 

Kern County Superintendent of Schools (KCSOS) (10/5/20) program report. Findings 
were for Individual Service Strategy (ISS) forms that had not been updated or reviewed; 
lacking updated participant case notes; and ninety-day gaps in service. 

In response, KCSOS received additional training from Employers' Training Resource 
(ETR); added additional steps to the ISS procedure; provided staff with additional training 
on completing monthly case notes; and planned quarterly staff training and participant 
record audits. These findings are closed. 

Tehachapi Unified School District (TUSD) (9/1/20) Fiscal report. Findings were for 
participant benefit issues; not providing participants notice of sick leave balances, and 
Operator Expense Reports (OERs) have not been submitted by the contract deadline. 

TERESA HITCHCOCK. ASSISTANT COUNTY ADMINISTRATIVE OFFICER 

1600 E. BELLE TERRACE, BAKERSFIELD, CA 93307 OFFICE: 661.336.6893 FAX: 661.336.6858 INTERNET: www.etronline.com 

A proud partner of America's Job Center of California 18



2 

In response, TUSD has updated its benefits profile for participants; began posting sick 
leave balances on participant pay stubs; and will submit OERs within two days of the 
deadline as negotiated with ETR. These findings are closed. 

Copies of these reports are on file and available for review by Committee members. 

� • C----"c.--<=---...::::::::::::.� 
Teresa Hitchcock 
Assistant County Administrative Officer 

TH:lm 
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KERN, INYO AND MONO 
WORKFORCE DEVELOPMENT BOARD AND 

COMMITTEES' MEETING SCHEDULE 

CALENDAR YEAR 2020 

Program and Business Services Committee 
America's Job Center of California, 1600 East Belle Terrace, Bakersfield, Second Floor 

Thursday, February 6, 2020, 8 a.m. 
Thursday, May 7, 2020, 8 a.m. Rescheduled 
Thursday, May 21, 2020, 8 a.m. 
Thursday, August 6, 2020, 8 a.m. 
Thursday, November 5, 2020, 8 a.m. 

Youth Committee 
America's Job Center of California, Oildale Affiliate, 1129 Olive Drive, Bakersfield 

Wednesday, February 12, 2020, 3 p.m. 
Wednesday, May 13, 2020, 3 p.m. Rescheduled 
Wednesday, May 20, 2020, 3 p.m. 
Wednesday, August 12, 2020, 3 p.m. 
Wednesday, November 18, 2020, 3 p.m. 

Executive Committee 
America's Job Center of California, 1600 East Belle Terrace, Bakersfield, Second Floor 

Thursday, February 20, 2020, 4 p.m. 
Thursday, May 21, 2020, 4 p.m. Rescheduled 
Thursday, May 28, 2020, 4 p.m. 

Thursday, June 25, 2020, 4 p.m. Special Session 

Wednesday, August 5, 2020 4 p.m. Special Session 
Thursday, August 20, 2020, 4 p.m. 
Thursday, December 3, 2020, 4 p.m. 

Workforce Development Board 
International Brotherhood of Electrical Workers, 3921 North Sillect Avenue, Bakersfield 

Wednesday, February 26, 2020, 7 a.m. 
Wednesday, May 27, 2020, 7 a.m. Rescheduled 
Wednesday, June 3, 2020, 7 a.m. 
Wednesday, August 26, 2020, 7 a.m. 
Wednesday, December 9, 2020, 7 a.m. 
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